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Attendance Policy 
Students are expected to attend all classes, including recitation and laboratory sessions, 
beginning on the first day of regular instruction as stated in the University academic 
calendar. This date can be found in the Undergraduate Catalog and in the Time Schedule 
Booklets.  

Students having excused absences are permitted to make up graded work. Whenever 
possible, students should contact the instructor prior to the absence and arrange a 
mutually acceptable make-up procedure. Otherwise, students should account for the 
absence at the first opportunity.  

Students who are unable to notify instructors concerning their absence from class or who 
must notify several instructors on short notice should contact the Office of Student 
Affairs for assistance.  

An absence is excused under the following conditions:  

• A student is participating in off-campus, University-sponsored activities, such as 
field trips, fine arts performances, intercollegiate athletics, judging teams, job 
fairs, etc. The faculty or staff members supervising the off-campus activity will 
send a notice to all academic departments and the Office of Student Affairs before 
the activity takes place. The notice will include the name and date of the activity, 
the name of the supervising person, a list of all participating students, and their 
classes.  

• The instructor is assured that a student's absence from class was due to 
circumstances beyond the student's control. The student must provide verification 
of the special circumstance if the instructor requests it. Excuses are usually given 
in the following circumstances: illness, funeral of any relative or close friend, 
military duty, court appearance, and personal emergencies.  

• The instructor deems it excusable. Some examples might include professional and 
graduate school interviews, plant trips, job interviews requiring travel, and 
professional society meetings.  

Policy on Religious Observance  
Michigan Tech permits students to be excused from class on holidays observed by their 
religious faith. Students who wish to be absent for a religious holiday are responsible for 
making arrangements in advance with their instructors to make up classwork and exams. 
Instructors may expect a reasonable limit to the number of absences requested. 

                                   Division of Student Affairs 
Michigan Technological University              170 Administration Building 

1400 Townsend Drive 
Houghton, MI 49931 

906-487-2212 • Fax 906-487-3060 
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